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Sampford Brett Parish Council 
Parish Meeting Minutes 
Wednesday 10 December 2025 
 
Minutes of the Sampford Brett Parish Council Meeting which took place on Wednesday 10 December 
2025 at Sampford Brett Village Hall, beginning at 6.30pm. 
 
Parish Councillors Present: J Swan (Chair), N Brodrick, B Martin (Vice Chair), S Miles, J Russell, T Skinner, 

and S Voller 
In Attendance: One member of the public, and Mrs T-A Biss (Clerk and Responsible Financial 

Officer) 
 

6.30pm - PRIOR TO THE START OF THE MEETING: 
a) Question and comments from members of the public. 
 No correspondence received from members of the public. 
b) Request to address the Parish Council from members of the public. 

No request received from members of the public. 
c) Reports from Somerset Councillors 

Apologies received from Somerset Cllr H Davies.  Cllrs Davies’ report circulated to Members prior to 
the meeting. 

The meeting formally opened. 
*Please note that the Minutes follow the agenda item numbers*. 
 
1. TO RECEIVE APOLOGIES FOR ABSENCE AND TO APPROVE THE REASONS GIVEN (LGA 1972 s85 (1)) 
 
1.1 None. 
 
2. DECLARATIONS OF INTERESTS 

Members to declare any interests, including Disclosable Pecuniary Interests they may have in agenda items (as set out within the Parish 
Council’s Code of Conduct), and to consider any prior requests from members for Dispensations that corresponds with Localism Act 2011 
s33(b-e).  (NB this does not prevent any later declarations) 

 
2.1 Cllrs Swan and Russell Item 8. 
 
3. TO APPROVE AND SIGN AS A CORRECT RECORD OF THE MINUTES OF THE PARISH COUNCIL 

MEETING HELD ON WEDNESDAY 10 SEPTEMBER 2025 (LGA 1972 sch 12, para 41(1)) 
 
 Cllr Miles confirmed that the defibrillator door alarm will not sound when opened (Page 656, Item 

8.1). 
 
 Resolution: 
 That the minutes of Sampford Brett Parish Council meeting held on 10 September 2025 approved 

as being a true and correct record and signed as such. 
 
4. ACTIONS FROM THE PREVIOUS MEETINGS 
 
4.1 Page 655, Item 4.1.2 Peacocks.  The “Guide to Peacock Control” has been produced and Members 

discussed delivering them in early January to properties where the peacocks are known to roam. 
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Resolution: 
That in January 2026 properties where the peacocks are known to roam receive a copy of the 
“Guide to Peacock Control”. 

 
4.2 Page 656, Item 6.1 Somerset Care Services Directory.  Directories are expected to be delivered early 

in the new year and can also be viewed at https://www.carechoices.co.uk/publication/somerset-
care-services-directory/ 

 
4.3 Page 658, Item 9.1 Authorized Signatory.  The Vice Chair, Cllr Martin is now a “authorized 

signatory” for the Parish’s bank account. 
 
5 UPDATES ON SOMERSET WEST & TAUNTON PLANNING APPLICATIONS & APPEALS 
 
5.1 All planning applications received within the Parish boundaries during 2025 are decided.  There is a 

noticeable reduction against those received in previous years. 
 
6. ANNOUNCEMENTS FROM THE CHAIR 
 
6.1 Email addresses – Councillors (and the Clerk’s) email address have changed, in-line with the 

Government’s recommendation for Parish Councils to register with “.gov” accounts: 
 

Councillor/Clerk New .gov email 

Cllr Nick Brodrick nbrodrick@sampfordbrett-pc.gov.uk 

Cllr Brian Martin (Vice Chair) bmartin@sampfordbrett-pc.gov.uk 

Cllr Simon Miles smiles@sampfordbrett-pc.gov.uk 

Cllr Julian Russell jrussell@sampfordbrett-pc.gov.uk 

Cllr Tracey Skinner tskinner@sampfordbrett-pc.gov.uk 

Cllr Jan Swan (Chair) jswan@sampfordbrett-pc.gov.uk 

Cllr Stephen Voller svoller@sampfordbrett-pc.gov.uk 

Clerk Tracey-Ann Biss clerk@sampfordbrett-pc.gov.uk 

 
 Resolution: 
 All Councillors to ensure they have fully activated their “.gov” account. 
 
6.2 Lions Club – Message in Bottle.  Lions Clubs Message in a Bottle is a simple but effective way for 

people to keep their basic personal and medical details where they can be found in an emergency 
on a standard form and in a common location – the fridge. 

 
Message in a Bottle (known within Lions as MIAB) helps emergency services personnel to save 
valuable time in identifying an individual very quickly and knowing if they have any allergies or take 
special medication. 
 
Paramedics, police, fire-fighters and social services support this Lions life-saving initiative and know 
to look in the fridge when they see the Message in a Bottle sticker, supplied.  The initiative provides 
peace of mind that prompt and appropriate medical assistance can be provided, and next of 
kin/emergency contacts can be notified. 
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Further information can be obtained from Cllrs Swan and Martin or on-line at: 
https://lionsmessageinabottle.co.uk/.  (Postage charge of £5.00 regardless of number of “bottles” 
purchased). 
 

 Resolution: 
 Cllrs Swan and Martin to incorporate the “Message in a Bottle” within the Emergency Plan. 
 
7. UPDATE REPORTS FROM COUNCILLORS 
 
7.1 Defibrillator (including maintenance and training) - Cllr S Miles – No report of the defibrillator’s 

use since the last meeting.  Cllr Miles confirmed that the pads have been replaced due to the 
previous ones becoming out of date.  He also gave notice that the battery will require replacing in 
the next budget year.  This has been included in the 2026/2027 draft budget. 

 
7.2 Footpaths and Rights of Ways - Cllr N Brodrick – Footpaths WL20/2, OS Grid: ST092397, Asset 

#3234 - Issue #84702 defect dated 01 December 2025 – Priority Medium.  The Chair has reported, 
via the Somerset Council on-line service, the collapse of the bottom step board on this flight of 
steps.  The Parish Council discussed their concerned as it was felt that there is a considerable risk 
that it will fall apart if anyone treads on the edge of it, which may result in injury. 

 
 Resolution: 
 Cllr Brodrick to check. 
 
7.3 Liaison with Village Hall Committee - Cllr S Voller – Confirmation has been received from the 

Village Hall Committee that the application for Charitable Incorporated Organisation (CIO) has been 
accepted.  The CIO Charity number is 1215754.  The Village Hall will remain operating under the 
original charitable status whilst new administrative processes are completed.  It is expected that 
early in the new year the original charity will be dissolved and assets moved to the new CIO. 

 
7.4 Emergency Response Coordinator- Cllr B Martin - There have been no incidents to report since the 

last meeting.  A few bouts of heavy rainfall have led to rise in the level of the stream along the main 
street.  These have been exacerbated by hedge cutting debris blocking the trash screens and 
blocking drains, which volunteers clear whenever required.  The Council would strongly request all 
property owners and contractors to clear such debris from the stream and road whenever cutting is 
taking place.  It can be disposed of at the Williton recycling centre. 

 
Cllr Martin attended the “Somerset Prepared Community Resilience Day” held at Taunton 
Racecourse on 15 October.  One of the talks proved useful in helping update the Emergency Plan 
(refer to 7.4.1). 

 
Cllr Martin attended the “West Somerset Flood (& Emergency Planning) Group meeting in 
Roadwater on 17 September.  In attendance were Emma Gifford and Neils McCartney from the 
Environment Agency (EA), to discuss the implications of the EA’s recent decision to withdraw 
funding for maintenance on main rivers in Somerset.  They explained that letters had been sent to 
landowners explaining that, due to financial pressures, the EA has ‘permissive powers’ not a ‘legal 
obligation’ to maintain main rivers.  The Agency retains powers to intervene in emergencies or 
where there is significant flood risk, but routine maintenance is increasingly expected to be 
managed by landowners.  Among other topics discussed were the information gaps in property 
sales, namely the lack of reference to any riparian responsibilities assigned to any watercourses.  It 
would be useful to have a national database and included this with Land Registry records, or the 
addition of a question to the ‘Enquiries before Purchase’ form. 
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7.4.1 Update of Emergency Plan - The Community Emergency Plan has been updated, circulated and 
comments received from councillors.  These comments have been incorporated in the revisions 
where possible.  The document comprises the main report covering all potential emergencies in an 
overview, which has had significant revisions, and this has two appendices, a Community Flood Plan 
and an Emergency Communication Plan. 
 
Previously the Council agreed the importance of compiling a list of parishioners who wish to be 
contacted or visited in the event of an emergency.  The “Personal Data Protection Consent form” 
has been revised in compliance with the UK General Data Protection Regulation and the Data 
Protection Act 2018 and will be circulated in the New Year to those parishioners who wish their 
details to be on the register. 
 

7.5 Local Community Network (LNC) –Cllr T Skinner 
 
7.5.1 Highways working group - The group discussed Wales and West utilities work in Watchet and 

Williton and progressing a sub-group to investigate the issues concerning the closure of the B3191. 
 
7.5.2 Transport and Active Travel Working Group (TAAT) - The inaugural meeting of the Transport and 

Active Travel group met online in November.  Terms of Reference are being drafted, and actions are 
being progressed.  Updates included the Bus Shelter replacement programme and conversations 
around access to employment and skills along the A39 corridor to Bridgwater College. (Now part of 
the University Centre of Somerset). 

 
7.5.3 Hinkley Point C (HPC), Uplift Meeting, 17 November - Representatives from the five most affected 

LCN areas around Hinkley Point were invited to attend a presentation and discussion at Wembdon 
Village Hall on the 17 November.  HPC is increasing its project timetable to 2030 and is planning to 
uplift the workforce to circa 15K full time equivalents.  Attendees raised concerns in the meeting 
around the increase in commuter traffic, heavy freight and rising housing costs.  Cllr Hugh Davies 
attended on behalf of the Minehead and Watchet LCN.  Representatives were also sent from 
Burnham, Bridgwater, Dowsborough and Hestercombe LCNs. 

 
7.5.4 Traffic Signal Replacement Scheme at Dunster Steep - Somerset Council is replacing ageing traffic 

signals on the A39 junction with the A396 at Dunster in West Somerset.   The traffic lights at this 
junction need renewing as they are more than 30 years old and near the end of their working life.  
It is imperative the signals are replaced before they fail as this would cause major disruption.  The 
work, which is part of a county-wide initiative to replace traffic signals is set to start on 5 January 
2026 and finish in April 2026. 
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9. FINANCIAL BUSINESS 
 
9.1 Financial Report as of 01 December 2025 
 

REVENUE BREAKDOWN   
Brought Forward   

Net Bank Balance as of 31 March 2025 £5,952.59 AGAR Section 2(1) 
Gross Income   

Precept - Received 15 April 2025 £4,500.00 AGAR Section 2 (2) 
VAT 126 Claim – 14 August 2025 £201.71  

 £4,701.71 Gross Income 
   

EXPENDITURE   
Staff 1,553.58 AGAR Section 2 (4) 

Other £2,921.84 AGAR Section 2 (6) 
 £4,455.42 Current Gross Expenditure 
   
BROUGHT FORWARD +INCOME - EXPENDITURE £6,198.88 Net Banked Balance as 01 December 2025 
   
BANK RECONCILIATION £6,198.88  

Less any unpresented cheques £0.00  
Less: Petty cash float (if applicable) £0.00  

Add: any un-banked cash £0.00  
Net Banked Balance £6,198.88 AGAR Section 2 (7) 

   

 
9.2 Expenditure Category Breakdown as of 01 December 2025 
 

Category Actual Budget Remaining Comments 
Bank Charges £36.00 £120.00 £84.00  
Emergency Provision £258.12 £500.00 £241.88 Defibrillator Pad/Batteries 
Grants £155.00 £250.00 £95.00 Flood group website; churchyard; 
Hall Hire £35.00 £150.00 £115.00  
Insurance £413.10 £450.00 £36.90  
Internal Audit £35.00 £35.00 £0.00  
Maintenance of Assets £0.00 £150.00 £150.00 Provision for Repairs 
Membership £151.95 £100.00 -£51.95 SALC & NALC Membership 
Office Equipment/Stationery £0.00 £50.00 £50.00  
Service Agreements £706.08 £700.00 -£6.08 Website & Dog Waste Bin 
Staff Wages £1,533.58 £2,998.00 £1,464.42 Pro-rata 4hrs pw (Scale 10) 
Training £0.00 £120.00 £120.00 Councillors & Clerk - average £30/40 each 
Transfer to GOV.UK email/website £349.20 £300.00 -£49.20  
Telephone Kiosk Maintenance £782.39 £1,000.00 £217.61 Includes £800 SBAG grant 2024/2025 
TOTAL £4,455.42 £6,923.00 £2,467.58  

 
9.3 NJC Salary Award Scale 10 - Formal approval of salary award and the increase backdated to 01 April 

2025. 
 
 Resolution: 
 That Members approved the NJC salary award scale 10, and the increase backdated to 01 April 

2025. 
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9.4 Schedule of Payments dated 01 December 2025 
 

PO No. Invoice No. Payee Description of Goods Total Cheque 
FPO 

Action 
Required 

Initial 

PO25008 Wages Mrs T-A Biss Clerk’s Wages Jul-Sep 2025 £639.86 Cheque Authorisation 
of Payment 

DJS & 
BAM 

PO25008 Wages Mrs T-A Biss NJC Salary Award 1 April 2025 £48.29 Cheque Authorisation 
of Payment 

DJS & 
BAM 

PO25016 #12978 Sonder Digital 
Limited 

Domain Registration .gov £349.20 FPO Ratify 
Approval 

DJS & 
BAM 

   Total: £1,037.35    
 

 Resolution: 
 That payment is made as set out in the Schedule of Payments 01 December 2025.  Proposed by Cllr 

Swan and seconded by Cllr Martin.  All in agreement. 
 
10. Approval of 2026/2027 Budget 
 
10.1 Councillors raised serious concerned for future cost of Parish Council elections, as set out in 

“Election Cost from Somerset Council 15 Oct 2025”, circulated in the 10 December 2025 papers. 
 

Document Extract: 
 
Many local councils in Somerset will not have polls but will still have unopposed elections. There will 
still be costs associated with such elections, primarily the costs of producing notices and processing 
nominations. So please be prepared to have invoices for these costs.  It is recommended that local 
councils plan for possible ordinary elections by precepting annually for a proportion of the possible 
recharge. 
 
As all have different circumstances, it is difficult to give one figure for all councils. It is suggested 
that £1,250 per annum would be reasonable for a small council, whilst for larger councils, costs 
could be considerably higher. 
 
If the suggested figure of £1,250 is implemented, this would require the proposed budget to be 
increased to £7,370, (16.96% allocation against the whole budget).  Members felt strongly that they 
could not commit this sum, as this would leave a predicted cash surplus of £2,285.22. 
 
Until the cost of a non-contested election is provided by Somerset Council, there will be an 
allocation of £500, reducing the overall budget to £6,620.00, (a reduction to 7.55% of total budget) 
with a predicted cash surplus of £3,038.25. 
 

10.2 Following further discussion the draft budget for 2026/2027 was approved and an increase to the 
Parish precept from £4,500 to £5,000, proposed by Cllr Swan and seconded by Cllr Brodrick.  All in 
agreement. 
 
Resolution: 
That the 2026/2027 Budget is approved - Refer to Appendix A 
 
Resolution: 
That the Parish precept is increased from £4,500 to £5,000. 
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11. Authorisation of Precept Demand Form 2026/2027 
 

Resolution: 
That the Parish precept for 2026/2027 is set at £5,000 and the “Authorisation of Precept Demand 
Form 2026/27” is completed and returned to Somerset Council. 

 
8. GRANT REQUEST – REPAIRS TO ST. GEORGE’S CHURCH BELLS 
 
 Vice-chair, Cllr Martin, led the discussion about the grant request received to support the repairs to 

St. George’s Church Bells.  The overall sum needed for the repairs is approximately £6.5k.  St. 
George’s Bell Tower Captain took questions from Members.  Following a review of the remaining 
Grant and Telephone renovation budgets (including monies remaining from the SBAG grant), Cllr 
Martin proposed a donation of £200, seconded by Cllr Voller.   Cllrs Martin, Brodrick, Miles, Skinner 
and Voller all in agreement. 

 
Resolution: 

 That a grant of £200 is given to St. George’s Church towards the repairs of the Bells. 
 
12. Parish Meeting dates for 2026-2027 
 
11 March 2026 Annual Parish Meeting .............................. Local societies and groups welcomed to present items. 
11 March 2026 Parish Meeting 
13 May 2026 The Annual Meeting ........................ to include Election of Chair & review of documentation. 
10 June 2026 Parish Meeting ............................................................. to include End of Year Accounts 
09 September 2026 Parish Meeting 
09 December 2026 Parish Meeting ................................................... to include Setting of Budget and Precept 
10 March 2027 Annual Parish Meeting ..................... Local societies and groups welcomed to present items. 
10 March 2027 Parish Meeting 
 
Meetings held at Sampford Brett Village Hall and start at 6.30pm. 
 

Resolution: 
 That Members agreed to the Parish Meeting dates for 2026-2027. 
 
13. ANNUAL MEETING AND NEXT PARISH MEETING – 11th March 2026 
 

The Chair asked all Members to give some thought to the programme for the Annual Parish 
Meeting. 

 
 
 

Chairman’s Signature: D J Swan Date: 11 March 2026 
 

  



Sampford Brett Parish Council Meeting 
10th December 2025 

  

Page No: 667 

 
 

Initialled by: DJS 
 

Appendix A 

 

 


