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Sampford Brett Parish Council 
Parish Meeting Minutes 
Wednesday 14th May 2025 
 
Minutes of the Sampford Brett Parish Council Meeting which took place on Wednesday 14th May 2025 
and was held at Sampford Brett Village Hall, beginning at 6.30pm. 
 
Parish Councillors Present: J Swan (Chair), N Brodrick (Vice Chair), B Martin, J Russell, T Skinner, and S 

Voller 
 
In Attendance: One member of the Public, County Councillor H Davies, and Mrs T-A Biss 

(Clerk and Responsible Financial Officer) 
 

7.00pm - PRIOR TO THE START OF THE MEETING: 
 
a) Questions and comments from members of the public. 

i. Peacocks:  is there anything the Parish Council can do to restrict an increase in the peacock 
population currently living unrestricted around Sampford Brett Village.  There is no desire to 
cull the current muster, however it was felt that their numbers should now be restricted. 

Action:  Members asked that the Clerk investigates any action which may be taken. 
 
ii. Request to address the Parish Council from members of the public. 

No request had been received from members of the public. 
 
iii. Reports from Somerset County Councillors 

Apologies received from Somerset Cllr R Woods.  Cllr Davies and Cllr Woods reports had been 
circulated to Members prior to the meeting.  Cllr Davies provided an update including confirmation 
that the opening of West Somerset House is delayed; and details of road works taking place around 
the Williton area throughout May and June 2025.  For more information refer to: 
https://www.somerset.gov.uk/roads-travel-and-parking/roadworks-and-travel/ 

 

The meeting was then formally opened. 
 
1. MEMBERS TO ELECT THE CHAIR OF THE PARISH COUNCIL FOR 2025-2026 
 
1.1 Prior to Members electing the Chair, Cllr Swan notified Councillors of her intent to stepdown from 

the Parish Council at the 2027 elections and suggested that this should be considered when electing 
the Chair and Vice-Chair for the year. 
 

1.2 Nominations for the role of Chair were sought - nominee Cllr Jan Swan 
 

 Resolution: 
 That Cllr J Swan is the Chair of the Parish for 2025-2026, proposed by Cllr S Voller and seconded by 

Cllr J Russell.  All in favour 
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2. MEMBERS TO ELECT THE VICE-CHAIR OF THE PARISH COUNCIL FOR 2025-2026 
 
 Nominations for the role of Vice-Chair were sought – nominee Cllr Brian Martin 
 
 Resolution: 
 That Cllr B Martin is the Vice-Chair of the Parish for 2025-2026, proposed by Cllr S Voller and 

seconded by Cllr T Skinner.  All In favour. 
 
3. TO RECEIVE APOLOGIES FOR ABSENCE AND TO APPROVE THE REASONS GIVEN (LGA 1972 s85 (1)) 
 
3.1 Cllr S Miles due to emergency work commitments (notification received via email). 
 
4. DECLARATIONS OF INTERESTS 

Members to declare any interests, including Disclosable Pecuniary Interests they may have in agenda items (as set out within the Parish 
Council’s Code of Conduct), and to consider any prior requests from members for Dispensations that corresponds with Localism Act 2011 
s33(b-e).  (NB this does not prevent any later declarations) 

 
4.1 Cllr Swan declared an interest in item 13.4 – Sonder Digital Ltd 
 
5. TO APPROVE AND SIGN AS A CORRECT RECORD OF THE MINUTES OF THE PARISH COUNCIL 

MEETING HELD ON WEDNESDAY 19th March 2025 (LGA 1972 sch 12, para 41(1)) 
 
 Resolution: 
 That the minutes of the meeting of Sampford Brett Parish Council held on 19th March 2025 were 

approved as being a true and correct record and signed as such. 
 
6. ACTIONS FROM THE PREVIOUS MEETINGS 
 
6.1 Page 623, Item 8.1.2 – Bleed Kits.  The bleed kit has been bought and will be placed within the 

defibrillator cabinet with signage.  The presence of the bleed kit to be publicised within the village 
once in place (noticeboard, Facebook etc). 
 
Resolution: 
Clerk to source signage. 

 
7 UPDATES ON SOMERSET WEST & TAUNTON PLANNING APPLICATIONS & APPEALS 
 
7.1 Planning application – 3/28/25/001 formation of new vehicular access to highway, Applegarth, 35 

Tower Hill, Williton, Taunton, TA4 4JR granted conditional approval. 
 
8. PLANNING APPLICATION - 3/28/24/008 - DEMOLITION OF 1 NO. DWELLING WITH ASSOCIATED 

OUTBUILDINGS AND ERECTION OF 3 NO. DWELLINGS, TREMONT, 33 TOWER HILL, WILLITON, TA4 
4JR – AMENDED PLANS 

 
 Resolution: 
 No additional comments to those which have already been submitted to the Planning Authority. 
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9. PLANNING APPLICATION - ABD/28/25/001 - APPLICATION FOR PRIOR APPROVAL FOR CHANGE OF 

USE OF 2 NO. AGRICULTURAL BUILDINGS INTO 1 NO. DWELLING HOUSE (CLASS C3) AND FOR 
ASSOCIATED OPERATIONAL DEVELOPMENT, THORNES FARM, WEACOMBE ROAD, WEST 
QUANTOXHEAD, TA4 4ED (NOTIFICATION ONLY) 

 
 Resolution: 
 Application noted. 
 
10. ANNOUNCEMENTS FROM THE CHAIR 
 
10.1 Telephone Kiosk:  Work has been scheduled to start on the 16th of June 2025.  The kiosk requires 

clearing, and a volunteer is required to remove shelving.  A limited Library will be available in the 
village hall and church. 

 
 Resolutions: 

a. That Cllr Swan discusses the clearance of the Telephone Kiosk with the Library Volunteer. 
b. That Cllr Martin organises the removal and storage of shelving. 
c. That the Clerk contacts the Village Hall to request access to its facilities for the Painter. 
d. That the Clerk ensures signage is in place to inform Library users of the work. 
e. That the Clerk confirms the start date.  Confirmed as the 9th June 2025 

 
10.12  “Keep Britain Tidy Great British Spring Clean” - A litter pick-up morning on Saturday 28th June 2025 

followed by tea and cakes in the Village Hall was agreed.  Participants to bring their own gloves and 
where possible Hi Viz, (there are a limited number of Hi Viz jackets available to borrow from the 
Parish Council). 

 
 Resolutions: 

a. That the Clerk books the Village Hall for the morning of the 28th of June 2025. 
b. That donations of cakes are requested. 
c. That a poster on the noticeboard and social media is used to promote the event. 
d. That Cllr Swan prepares a schedule of “litter pick-up” areas. 

 
11. Overgrown Hedges Policy – implementation guidelines approval 
 
 Resolution: 
 That following amendments to item 5 “Councillors to determine if there is ……” the implementation 

guidelines are adopted. 
 
12. UPDATE REPORTS FROM COUNCILLORS 

 
12.1 Defibrillator (including maintenance and training) - Cllr S Miles – deferred. 
 
12.2 Footpaths and Rights of Ways - Cllr N Brodrick - Somerset Council H Davies provided Cllr Brodrick 

with an email address a direct telephone number to the RoW officer to report the Health and 
Safety concerns the Parish Council has for the condition of Footpath WL20/17 at Aller Farm. 

 
Resolution: 
Cllr Brodrick to contact RoW Officer to report the Health and Safety concerns the Parish Council has 
for the condition of Footpath WL20/17 at Aller Farm.  If further action required Clerk to write to 
Somerset Council Portfolio holder. 
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12.3 Liaison with Village Hall Committee - Cllr S Voller – The application for Charitable Incorporated 
Organisation (CIO) status is ongoing. 

 
12.4 Flood Warden- Cllr B Martin 
 
The revisions to the Community Emergency Plan and new Emergency Communication Plan will be 
published in the next week or so.  Part of this plan proposed the purchase of walkie-talkies, and Cllr 
Martin met with a retired communications expert who lives in the village.  A trial was conducted with his 
walkie-talkies, reaching as far as Woolston.  Following the trial a particular make and model of walkie-
talkie was recommended.  The initial purchase is for two walkie talkies to assess their suitability (the Clerk 
has placed the order).  Six yellow hard hats have also been ordered; to be stored in the flood shed. 
 
It has been the driest spring on record, with April being the sunniest on record.  Since the last meeting on 
March 19th, there was 10.5mm (0.4 inch) of rain in the remainder of March, 78mm (3 inches) in the whole 
of April, nearly all falling between the 15th and 22nd, and in May to date there has been 1mm (essentially 
zero inches) - a total of 89.5mm (3.5 inches).  There were no flood alerts. 
 
12.5 Local Community Network (LNC) – Cllr J Swan/Cllr T Skinner  
 
12.5.1  Minehead and Watchet LCN meeting held on 10th April 2025 – Cllr Swan 
 

 Avon and Somerset Police Update:  Avon and Somerset Police have moved into new 
accommodation at Stephenson Road, Minehead TA24 5EB. 

 
 Magna Housing:  Following a review, an upgrade to Magna Housing’s Customer Service for 

residents has been introduced. 
 

 Highways Team:  The restructuring of the Highways Team is nearing completion.  Meetings 
are continuing around the closure of Cleeve Hill B3191 and its re-routing and coastal 
protection. 
 

 Subgroups:  Discussion took place on the possibility of further sub-group from this LNC 
group.  It was confirmation that the Highways sub-group will continue. 

 
Resolution: 
That Cllr Swan is unable to attend the next LCN meeting scheduled for 10.00am on Wednesday 16 
July 2025 (AGM), therefore both/or Cllrs Skinner or Russell are requested to represent this Council.  
(Location expected to be Beckett House, Enterprise Centre, Williton but tbc). 
 

12.5.2Minehead and Watchet – LCN Highways Sub-Group next meeting Tuesday 24th June 2025 – Cllr 
Skinner 
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13. FINANCIAL BUSINESS 
 
13.1 Financial Reports as of 14th May 2025 
 

REVENUE BREAKDOWN   
Brought Forward   

Net Bank Balance as of 31 March 2025 £5,952.59 AGAR Section 2(1) 
Gross Income   

Precept - Received 15 April 2025 £4,500.00 AGAR Section 2 (2) 
 £4,900.00 Gross Income 
   

EXPENDITURE   
Staff - AGAR Section 2 (4) 

Other £69.91 AGAR Section 2 (6) 
 £69.91 Current Gross Expenditure 
   
INCOME MINUS EXPENDITURE £10,382.68 Net Banked Balance as 14th May 2025 
   
BANK RECONCILIATION £10,382.68  

Less any unpresented cheques £0  
Less: Petty cash float (if applicable) £0  

Add: any un-banked cash £0  
Net Banked Balance £10,382.68 AGAR Section 2 (7) 

   

 
13.2 Expenditure Category Breakdown as of 14th May 2025 
 

Category Actual Budget Remaining Comments 
Bank Charges £4.75 £1.20 £115.25  
Emergency Provision £0.00 £500.00 £434.84 Defibulator Pad/Batteries 
Grants £0.00 £250.00 £250.00 Flood group website; churchyard; BickWatch 
Hall Hire £0.00 £150.00 £150.00  
Insurance £0.00 £450.00 £450.00  
Internal Audit £0.00 £35.00 £35.00  
Maintenance of Assets £0.00 £150.00 £150.00 Provision for Repairs 
Membership £0.00 £100.00 £100.00 SALC & NALC Membership 
Office Equipment/Stationery £0.00 £50.00 £50.00  
Service Agreements £0.00 £700.00 £700.00 Website & Dog Waste Bin 
Staff Wages £0.00 £2,998.00 £2,998.00 Pro-rata 4hrs pw (Scale 10) 
Training £0.00 £120.00 £120.00 Councillors & Clerk - average £30/40 each 
Transfer to GOV.UK email/website £0.00 £300.00 £300.00  
Telephone Kiosk Maintenance £0.00 £1,000.00 £1,000.00 Includes £800 SBAG grant 2024/2025 
TOTAL £69.91 £6,923.00 £6,853.09  

 
13.3 Grant Request – Maintenance of the Village Churchyard (grass cutting) 
 
A request has been received from The Parochial Church Council (PCC) for a grant to support the 
maintenance of the churchyard at St. George’s Church, Sampford Brett for 2025/26. 
 
Resolution: 
That a grant of £150 is given to the PCC towards the maintenance of the churchyard at St. George’s 
Church, Sampford Brett. Proposed by Cllr Swan, seconded by Cllr Russell.  All in favour. 
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13.4 Schedule of Payments 14th May 2025 
 
13.4.1 “Clear Insurance Management Ltd” Insurance Quote (PO25002) – The insurance quote for the 

Parish Council has increased by approximately £150.  Cllr Skinner kindly reviewed the 
documentation and reported to Members that the additional “Legal Expenses Extension” is 
expensive given the low potential use of this cover.  It was therefore suggested that this is excluded 
from the renewal policy.  Cllr Skinner also recommended that the Council signs a 3-year long term 
agreement which will attract a 5% discount on the premium quoted. 

 
Resolution: 
That “Clear Insurance Management Ltd” is contacted by the Clerk and asked to remove the 
additional “Legal Expenses Extension” option and to accept a 3-year long term agreement which 
will attract a 5% discount on the premium quoted.  Proposed by Cllr Swan, seconded by Cllr Russell.  
All in agreement 
 

13.4.2 Schedule of Payment 2024-2025 – Ratification of Payment 

PO No. Invoice No. Payee Description of Goods Total Cheque 
FPO 

Action 
Required 

Initial 

PO24017 113 Sampford Brett 
Village Hall 

Hire of Village Hall for Parish 
Council Meeting 2024-2025 

£26.00 FPO Ratify 
Payment 

NB & 
SV 

PO24021 452459731 Lloyds Bank plc Bank Charges from 10 February 
2025 to 9 Marish 2025 

£4.25 PAY Ratify 
Payment 

NB & 
SV 

PO24022 4383293 FirstAid4Less Bleed Control Kit – Enhanced 
with Tourniquet – soft case 

£70.86 FPO Ratify 
Payment 

NB & 
SV 

   Total: £101.11    
 
13.4.3 Schedule of Payment 2025-2026 – 14th May 2025 

PO No. Invoice No. Payee Description of Goods Total Cheque 
FPO 

Action 
Required 

Initial 

PO25001 #11940 Sonder Digital 
Limited 

Standard Website Hosting 
Package 2025-2026 

£362.88 FPO Authorisation 
of Payment 

NB & 
SV 

PO25002 LCO00750 Clear Council Local Councils Insurance 
Renewal 01 June 2025 – 30 
May 2026 

£585.81 FPO Authorisation 
of Payment 

NB & 
SV 

PO25003 n/a Mrs M Francis Internal Audit 2024-2025 £35.00 Cheque Authorisation 
of Payment 

NB & 
SV 

PO25005 Various Sampford Brett 
Village Hall 

Hire of Village Hall for Parish 
Council Meetings 2025/26 

£150.00 FPO Authorisation 
of Payment 

for 2025/2026 

NB & 
SV 

PO25006 May-25 West Somerset 
Flood Group 

Contribution to the West 
Somerset Flood Group Website 
2025/26 

£5.00 FPO Authorisation 
of Payment 

NB & 
SV 

PO25007 1924 The Somerset 
Association 

Affiliation April 2025 – March 
2026 

£151.95 FPO Authorisation 
of Payment 

NB & 
SV 

PO25008 Wages Mrs T-A Biss Clerk’s Wages Jan-Mar 2025 £646.82 Cheque Authorisation 
of Payment 

NB & 
SV 

PO25010 Various Lloyds Bank Bank Charges from 10 Mar 
2025 to 9 March 2026 

£57.00 PAY Authorisation 
of Payment 

for 2025/2026 

NB & 
SV 

PO25011 9480491 TSSC Safety Helmet - Yellow £21.18 FPO Retrospective 
Approval 

NB & 
SV 

PO25012 7302158 Ligo Electronics 
Limited 

Motorola TALKABOUT T72 
Walkie Talkies Twin Pack 

£43.98 FPO Retrospective 
Approval 

NB & 
SV 

   Total: £2,059.62    
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 Resolution: 
 That payment is made as set out in the Schedule of Payments 14th May 2025 except for Clear 

Insurance Management Ltd (PO25002) which the Clerk may pay on receipt of an amended quote as 
set out in Item 13.4.1.  Proposed by Cllr Voller and seconded by Cllr Brodrick.  All in agreement. 

 
14. AUTHORISATION OF CERTIFICATE OF EXEMPTION 2024-2025 
 

The Certificate of Exemption AGAR 2024/25 had been circulated prior to the meeting.  This 
document is needed to certify that during the budget year 2024/25, the higher of the authority’s 
total gross income for the year or total gross annual expenditure for the year did not exceed 
£25,000. 
 

 The Parish therefore has no requirement to have a limited assurance review or to submit an Annual 
Governance and Accountability Return to the external auditor, provided that the authority certifies 
itself as exempt at a meeting of the authority after 31st March 2025 and a completed Certificate of 
Exemption is submitted no later than 30th June 2025 notifying the external auditor. 

 
 Resolution: 
 That the Certificate of Exemption – AGAR 2024/2025 Part 2 - be confirmed and signed by the Chair 

and Clerk and returned to the External Auditor by 30th June 2025. 
 
14.2 Approve the accounts for the Year ending 31 March 2025 
 

Refer to Appendix A 
 
14.3 Review of Financial Regulations – deferred.  
 
15 NEXT PARISH MEETING – 11th June 2025 
 
 

Chairman’s Signature: D J Swan Date: 11 June 2025 
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